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FIRE EMERGENCIES 
In the event of a fire, smoke from a fire or gas odor has been detected: 

� Pull fire alarm and notify building occupants by ___________________________________ 

� Evacuate children and staff to the designated area (map should be included in plan). 
� Notify fire department (call 9-1-1 or emergency number) and administrator. 
� Follow normal fire drill route.  Follow alternate route if normal route is too dangerous or 

blocked (map should be included in plan). 
� Staff takes roster/list of children. 
� Staff takes roll after being evacuated. 
� Staff reports missing children to administrator immediately. 
� After consulting with appropriate official, administrator may move children to 

_________________ if weather is inclement or building is damaged (primary relocation 
center). 

� No one may reenter building(s) until entire building(s) is declared safe by fire or police 
personnel. 

� Administrator notifies children and staff of termination of emergency. 
� Resume normal operations. 

FLOODING 
Flood Watch has been issued in an area that includes your facility: 

� Monitor your local Emergency Alert Stations, weather radio and television.  Stay in contact 
with your local emergency management officials. 

� Review evacuation procedures with staff and prepare children. 
� Check relocation centers. Find an alternate relocation center if primary and secondary 

centers would also be flooded. 
� Line up transportation resources. 

Flood Warning has been issued in an area that includes your facility: 

� If advised by emergency responders to evacuate, do so immediately. 
� Staff takes rosters/lists of children. 
� Move children to designated relocation center quickly. 
� Turn off utilities in building and lock doors, if safe to do so. 
� Staff takes role upon arriving at relocation center.  Report missing children to administrator or 

emergency response personnel immediately. 
� Notify parent(s)/guardian(s) according to facility policy. 
� Monitor for change in status. 
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